REPORT OF INTERVIEW

Name:
ABF3 Sonya C. Lancaster, USNR-R, 057-48-1313

Duty Station:  Naval Reserve Center Memphis

Interviewer’s rate, name and duty station:  LNCS(SW/SCW/AW) Connie J. Cox, NAVLEGSVCOFF Branch Office, Memphis 

1.  Petty Officer Lancaster has four years of active duty and 10 years of reserve time in the naval service.

2. Military experience/training in administrative/clerical duties:  Petty Officer Lancaster is 

currently working at PERS 8 where she performs routine administrative and clerical duties. 

3. Civilian experience/training in administrative/clerical duties:  Petty Officer Lancaster has 

several years experience in both the administrative and legal fields.  She has worked for four civilian employees where she was involved in collections and accounts receivable.  She spent nine months as a Credit Investigator and four months as a reception/sales secretary.  In the majority of these jobs she also worked at a supervisor level

4. Correspondence courses completed:  Legalman 3 & 2, Basic Military Requirements, Military 

Requirements for PO3, Military Requirements for PO2, ABH 3 & 2 and Mess Management Specialist 3 and 2.

5. Other military education completed:  Augment Security Training, Math functional skills, 

General Corrosion Control and Damage Control.

6. Civilian education:  Bachelor of Science Degree from the University of North Carolina at 

Elizabeth City, North Carolina.

7. Can the candidate convey ideas clearly both orally and in writing?  Yes.

8. Does the candidate have a speech or hearing defect?  No.

9. Petty Officer Lancaster always presents a sharp military appearance.

10. Does the candidate have the general administrative knowledge and skills required of an E-4 

in an Admin rating?  Yes.

11. Describe demeanor during the interview:  Petty Officer Lancaster was very at ease during the 

interview and very straight forward with all her responses.  She was very enthusiastic and eager about joining the legalman ranks.

12. Are there any marital or dependent problems that could detract from completion of NJS or 

limit future duty assignments?  No.

13. Petty Officer Lancaster does not have any problem meeting financial obligations and she has 

had no alcohol or drug related incidents.  She has no civilian convictions, courts-martial or NJP for the past 36 months.

14.   Her typing test was administered on 10 April 2000 by LN1 Smith and her score was 45 

words per minute.   

15. Results of the TABE:  N/A

16. BTB/ASVAB scores:  VE (57)  + NO (52) + CS (57) =  166.  

17. Petty Officer Lancaster meets or exceeds all eligibility requirements of JAGINST 1440.1.

18. Is the candidate getting on the job training?  Petty Officer Lancaster worked at NLSO 

Memphis for a period of three months during a period of Active Duty for Special Work (ADSW).  During this time frame she provided assistance in the Claims Department, where she processed and examined over 40 claims, as well as assisting in both legal assistance and defense.   

19. Petty Officer Lancaster meets all the requirements for conversion to the Legalman rating.  

I am competent that she possesses the motivation and knowledge to complete Naval Justice School as well as become an exceptional legalman.  In the short time she was on board the command she became an invaluable asset to all personnel.  She was quick to assist in whatever area she was needed, producing quality work with very little supervision.  She is a dedicated and professional Sailor, with the knowledge and experience to become a valuable asset to the Legalman Community.   

20. Petty Officer Lancaster has my strongest possible recommendation for conversion to

legalman.

CONNIE J. COX

LNCS (SW/SCW/AW), USN

NLSO Central, BROFF Memphis

Encl:

(1) Typing Test

